1. | am writing to confirm /enquire/inform you...3% 513 i ZHA B VRe o o

2. 1 am writing to follow up on our earlier decision on the marketing campaign in Q2.
WEEKIBEERAT AR T 5 ZFEEEIN T .

3. With reference to our telephone conversation today... 7M1 14 K 7EHIE T %RIE. - .

4. In my previous e-mail on October 5... 2577 7E 10 7 5 A BHI{E. - -

5. As | mentioned earlier about... 1R JCHTFTHE KT . o -

6. as indicated in my previous e-mail... LSS HT S R RTHEH . o o

7. As we discussed on the phone... I3AT EIREBAGFRIHE. .« .

8. from our decision at the previous meeting... WA 17E LR SRR E. « .

9. as you requested/per your requirement.. JZHEIRATER . .

10.1n reply to your e-mail dated April 1, we decided...[FIZR7E 4 A 1 HE S, ®&INBE. . .

11.This is in response to your e-mail today.iX 24t R4 K5 LR AE 1 E

12. As mentioned before, we deem this product has strong unique selling points in china.

WY IR, AT AIEA ™ S AE T A 5 ) Bl —J8 A5 45 A

13. As a follow-up to our phone conversation yesterday, | wanted to get back to you about the pending issues of
our agreement.J& ERFATHE RAE G AT IR, FRADE EARILATE 291 — Lo Ry i o 1)L

14. | received your voice message regarding the subject. I'm wondering if you can elaborate i.e. provide more
details. I FNMRKE TRRAFEMWE S . RIEIRZE T ER Y], W Higat 2 — sy,

15. Please be advised/informed that... #5415 %1. -

16. Please note that... i1 E&. o » 17. We would like to inform you that.. JATAEE @ HR. o .

18. I am convinced that... & #ifs. . - 19. We agree with you on... A 1AERE. o

20. With effect from 4 Oct., 2008... A 2008 4= 10 H 4 HIF#HAR. « «

21. We will have a meeting scheduled as noted below... A B 24T — N4, IEI R0,

22. Be assured that individual statistics are not disclosed and this is for internal use only. iE#IfEAN NS B A
ARt H AR ERASE A

23. I am delighted to tell you that... F1R i X #1724, We are pleased to learn that.. FATR = %5 50 o o
25. We wish to notify you that... Z&A 175 il sn{R. . .  26. Congratulation on your.. 285X T, . .

27. 1 am fine with the proposal. & iX {7 i 28 B i I o

28.1 am pleased to inform you that you have been accepted to join the workshop scheduled for 22-24 Nov,2008.
ARG R, IR C 24 AR 20 2008 4 11 H 22-24 HI#HT 2

29. We are sorry to inform you that... F A/ R HE JR. . .

30. I'm afraid | have some bad news. 324 1A T ok — LE IR B

31. There are a number of issues with our new system.F& A1/ #T RS AT L8] fil .

32. Due to circumstances beyond our control... 1 T i 8 AT he sl . .

33. I don't feel too optimistic about... AR K FMW KT . o .

34. It would be difficult for us to accept... FARAMERERZ . - -

35. Unfortunately | have to say that, since receiving your enquiries on the subject, our view has not changed.

IRAES, RDAIX AU, AMEIRR TR TR AR, RATOE ZMER A SR,



36. We would be grateful if you could... 3&A 1SR E I BAZTT e o o

37. 1 could appreciate it if you could...F 2 RBECEGT SRR Lo o o

38. Would you please send us...? 7] FifRargs ... 2 39. We need your help. 384115 Z Ak 7 Bl .

40. We seek your assistance to cascade/reply this message to your staff.

AT SRR FE ), K B A5 AL LRI 5 T

41. We look forward to your clarification. 34T T3 A5 /% (7835

42.Your prompt attention to this matter will be appreciated. % 85 57 BIVE & T, A DK AR BGE.

43. 1 would really appreciate meeting up if you can spare the time. Please let me know what suits you best. 1
Ssresh Ry (], RAERSIRIVE, 1 LR G S A A .

44.Please give us your preliminary thoughts about this. i 1EFRA1IE fR6EF X AE 15 1487

45. Would you please reply to this e-mail if you plan to attend? s [l 15 fn 5 43 3+%) 2 ?

46.Please advise if you agree with this approach. i 5 %1 /& 75 7k [7] 22X AN 751

47. Could you please let me know the status of this project? i# k018 x>+ it i 2

48. If possible, | hope to receive a copy of your proposal when it is finished.

WERTTHE, MRS RURAE, A ERINE M E A,

49. 1 would appreciate it very much if you would send me your reply by next Monday.

WIRERLE T A — R B 5, TR AR L.

50. Hope this is OK with you. If not, let me know by e-mail ASAP.

AR A AR, A SRAAT, R i S R TR TE

51. Could you please send me your replies to the above questions by the end of June?

TEIEAE 6 A0 BB A 3K L3R 1) i e 2

52. May | have your reply by April 1, if possible? R ATAE, AT G/ 4 A 1 HEfW a2

53. If you wish, we would be happy to...ln B AR 7, RAVERE. . .

54. Please let me know if there’s anything | can do to help. & ik AEERATIR AT LAFES By .

55.1f there’s anything else | can do for you on/regarding this matter, please feel free to contact me at any time.
XA, WA AR B A AT R Ty, AR, eI S R .

56.1f you want additional recommendations on this, please let us know and we can try to see if this is possible.
WIERIC T IR T EASM R, R, AT S B R/ S R,

57. I'm just writing to remind you of... & HUE 5 E R LR E. . .

58. May we remind you that...? FRATABHEER A, o

59. I am enclosing... kM L. o 60. Please find enclosed...i& & i i F. . -

61. Attached hereto...ffi{F&56F. o

62. Attached please find the most up-to-date information on/regarding/concerning... fff b 3¢ 3 5 (1) 558 OBk
63. Attached please find the draft product plan for your review and comment.

BE b R S R R, A .

64. If you have any further questions, please feel free to contact me. W H /R A AT A ) i, 5 A &S5 REEL
65. | hope my clarification has been helpful. 7 28 3 i W1 /& 5 7 B .

66. Please feel free to call me at any time, | will continually provide full support.



T REI ERIRI LS, RS ARSI

67. Please let me know if this is suitable.i# i1 3% 418X £ 7624

68. Looking forward to seeing you soon. {#/R HRAE WLE 1R o

69. We look forward to hearing from you soon. 3 A1 T 1R B RE1S B4 i [l 52 .

70. Hope this is clear and we are happy to discuss this further if necessary.

A LR UIRE 2, WA RE, RAURREHEE 0,

71. I look forward to receiving your reply soon. 3% 43 15 e GEU 3 4R (1 5] &

72. Looking forward to receiving your comments in due course. {43 78 T 7 i 17 UAg 20 4% i = 3t
73. I'll keep you posted.F% 23 5 VRIREIFIERZ o

74. Please keep me informed on the matter. i i 138 S0 i 1 F A K8 o

75. For any comments/suggestions, please contact Nadia at 2552-7482.

FEMIPRAT B, 4T HLE 2552-7482 B4 Nadia.

76. 1 would like to apologize for... 348w, . . E#. - -

77. 1 apologize for the delay in... % F. o . FIBCHE, FRIFEIHHK.

78. We are sorry for any inconvenience caused. X} 17 AL A, FATVERHEH .

79. 1 am sorry for any inconvenience this has caused you. %t i BRARKAEAT AT, Fem 2 HIHK
80. I'm sorry about last time. 5 F_F V3 FRAR I

81.We apologize for not replying you earlier. T R 85— m S 45 7R,  FoAT 1B

82. I'm really sorry about this. ¢ T ixfF3, IR HIK .

83. Sorry, I'm late in replying to your e-mail dated Monday, April 1.

ok, NOREEAE A A 1H CE—) KRG,

84. We apologize for the delay and hope that it doesn’t inconvenience you too much.
HATHIHETER, HEAEERRKZ AT,

85.Hoping that this will not cause you too much trouble. 75 ¥ A £ N fE5 K K 2 1R
86.Sorry if my voice message is not clear enough. 2 5 (19 LIS B 5 AN 77 48, TR IR

87. Thank you for your help. #f i/ )75 B o 88. | appreciate very much that you...3&3E% AR . - -
89. | truly appreciate it. 3% 3T [ 1R & . 90. Thank you for your participation. i /R 10 .
91. Thank you so much for inviting me. 3% B R E 1% L.

92.Congratulations to all of you and thanks for your efforts. % & &7 3 i & 61 1055 17

93. Your understanding and cooperation is greatly/highly appreciated.f /& B0 i B 22 & 1F .
94. Your prompt response will be most appreciated. /[ JE R P s (125 5 .

95. Once again, thank you all for your commitment and support. F— BB (IR & 3 .
96. Thanks for your input/clarification/message. S T4 (5 N/ T /M5 B

97. Any comments will be much appreciated. %t T % HAT A, TR AR5 BRI .

98. Thank you very much for everything you've done for me. itk IR —4

99. 1 would appreciate your kindest understanding with/regarding this matter. F4R B /R X 1 14 175 O BE A
100. Please convey my thanks to all the staff involved, they certainly did an excellent job.
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